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Grants Gateway 
Non-profit organizations must be prequalified in order to be eligible 

for grants from New York State. In order to prequalify, non-
profits must submit an online application through the Grants 
Gateway:  www.grantsreform.ny.gov 

 
NYS says Grants Gateway… 
• Simplify grants management 
• Streamline contract processes and standardize terms and 

conditions 
• Facilitate more timely payments to non-profits 
• Improve the effectiveness and accelerate performance of local 

grant programs 
• Improve compliance with State and Federal legal and audit 

requirements  
  
What we’ve found… 
• Be prepared well in advance. This process takes time. 
• This is not a one-time effort. Grants Gateway must be updated 

every 6-12 months.  
• This website can be difficult to navigate. 

 

 
 



Registration 

1. Depending on the number of people working 
on it, the registration process can take several 
days.  
 

2. Choose TWO Delegated Administrators who 
will manage your user account(s). 
 

3.  Complete the Grants Gateway Registration 
Form for Administrators.        
 

4. Your Registration form must be signed, 
notarized + mailed. 
 

5. Your organization will receive an email from 
Grants Gateway with an assigned user name + 
password within a few days.  
 







Document Vault: Required Information 

The Document Vault allows grantees to submit 
commonly requested documents, such as 
incorporation papers, one time.  Some of the 
requirements include: 

 
•Substitute Form W-9.      
  
•Corporate Bylaws 
 

• Certificate of Incorporation 
 

•BOD profile + Senior Leadership Resumes 
 

• IRS 501(C) Determination Letter 
 

•IRS 990  
 

•Audit/review findings 
 

•CHAR 500 
 

•Answer a series of questions about Organization 
Integrity, Compliance + Capacity  
 

•Answer a series of questions that describes the types 
of services your organization offers and the geographic 
location those services are offered 
 



All NYS non-profits must be in compliance with the New York State 
Non-Profit Revitalization Act. Organizations that are not 
compliant risk losing their 501c3 status.  

 

Before submitting information to Grants Gateway… 
• Review and, if necessary, revise your Non-Profit’s policies + 

procedures. 
• New Required Financial Reporting + Audit Procedures. 
• Mandatory Whistleblower Policy. 
• Mandatory Conflict of Interest Policy. 
• Code of Ethics Certificate. 
• Procurement Policy. 

 

Compliance with the  
Non-Profit Revitalization Act 



• Choose administrators who will be with your organization for 
a while. 

• Pay attention to email reminders + stay on top of 
maintenance. 

• Passwords need to be changed every 90 days. 
• For documents that do not change (ie. incorporation papers), 

set the date out. 
• Communicate with your reviewer. If you don’t have a 

document, let NYS know that your organization is still active 
by letting them know documents are coming. 

•  Remember to hit the ‘submit vault for review’ button. 
• Keep a checklist. 
• Ask questions. 
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